
 
 

   2018-2019 Catalog and Student Handbook                              

Legal Transcriptionist Short-Term Certificate 
 
Advisors – Ayers Campus: Gerri Langley (256.835.5446) glangley@gadsdenstate.edu;   
East Broad Campus: Fay Scott (256.439.6876) fscott@gadsdenstate.edu; 
Larrhea Sims (256.439.6904) lsims@gadsdenstate.edu   
 
                 STUDENT PROGRESS 
         Grade  Term Completed 
Area V—Professional, Major and Elective Courses: 25 

• BUS 215 - Business Communication ......................................... 3 _______  ______________ 

• BUS 263 - The Legal and Social Environment of Business ....... 3 _______  ______________ 

• OAD 101 - Beginning Keyboarding ............................................ 3 _______  ______________ 

• OAD 103 - Intermediate Keyboarding ........................................ 3 _______  ______________ 

• OAD 104 - Advanced Keyboarding ............................................ 3 _______  ______________ 

• OAD 125 - Word Processing ...................................................... 3 _______  ______________ 

• OAD 200 - Machine Transcription .............................................. 3 _______  ______________ 

• OAD 202 - Legal Transcription .................................................. 3 _______  ______________ 

• ORI 101 - Orientation to College ................................................ 1 _______  ______________ 
 

Total Hours Required for Certificate: .........................................................  25 

 

 

mailto:glangley@gadsdenstate.edu
mailto:fscott@gadsdenstate.edu
mailto:lsims@gadsdenstate.edu

